To Whom It May Concern:
Our church, (name of Church) is planning a hunting seminar and dinner on (date of event) for all the sportsmen and women in our area. We are having a guest speaker come to share about some aspects of hunting that would be of help in making the enjoyment of this sport enhanced. In preparing for our program we would like to plan a time for handing out some nice door prizes to those who attend.

As a local business, we wanted to allow you the opportunity to share in the goodwill of this local event. We are asking different businesses if they would donate some of their merchandise, geared toward this sport, to be used in this capacity. We would appreciate any help that you may feel you are able to give toward this event. The generosity of those who choose to participate through donations will be gratefully acknowledged to all those who attend this special event.
Thank you for your thoughtful consideration in helping to make this a memorable night for our local friends who enjoy the sport of hunting. Please respond to (name and phone number of contact person) by (date). 
Sincerely,

